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The Location of the WinSales 

Template for Word

WinSales Version: 3.x, 4.x

Revised: 10/21/01

Microsoft Word designates a specific directory for Word templates to reside.  When upgrading from Word95 to Office97 or Office 2000 Microsoft changed the default location of where Word looked for these templates so for them to be in the File + New list in Word the templates need to move to the new location.  The WINSALES.DOT is your Word template for WinSales.  

Find the location of the Word template directory in Word by selecting Options from the Tools menu.  Choose the File Locations tab and select User Templates.
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Next find the location of the WINSALES.DOT file.  Choose Start + Programs + Windows Explorer and then select Tools + Find + Files or Folders and search the entire C drive for the WINSALES.DOT file.
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Once you have found the WINSALES.DOT file you can move it into the location of you User Templates.
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