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Maintaining Two Addresses For Contacts 
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WinSales Version: 5.0
Revision Date: 9/22/2003
Support Document: sup194
Problem: How can I maintain two addresses for a contact and update the primary mailing address based on a date that the contact changes addresses (summer and winter homes for example).
Solution: In all WINSALES databases contact’s have the top ten fields for the primary mailing address and phone number. This address and phone number are the values users see when pulling up the contact and when the WINSALES program is merging with Microsoft Word those are the fields used.

The WINSALES Real Estate Template database has a tab on the CONTACT window called ADDRESSES where there are a set of fields for a contact’s summer and winter address with an effective date for the summer and winter address. 
To implement this functionality users would update the ADDRESSES tab fields with the appropriate address and phone values and a SUMMER EFFECTIVE DATE and WINTER EFFECTIVE DATE. Normally users will take the primary address (top ten) and that will become one of the winter or summer addresses.  This can be updated in the database by exporting the top ten address values and importing them back in to update the contact’s summer or winter address. The effective date values are the dates that the contact changes their primary address to the winter and summer address. 
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To Update Addresses:  
· From the menu bar select TOOLS + WIZARDS + ADMINISTRATOR or press F11 on your keyboard.

· Select OTHER WIZARDS and press the Next button.

· Select UPDATE WINTER/SUMMER ADDRESSES and press the Next button.
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The wizard will go through all contact records looking at the SUMMER EFFECTIVE DATE and WINTER EFFECTIVE DATE values and if a contact’s EFFECTIVE DATE is less then today (meaning the effective date has passed) the program will update the primary address and phone fields with the values associated with the address whose effecitive date has passed, then add one year to the EFFICTIVE DATE that has been passed setting the value for next year. 

Users can run this wizard as often as they want (daily/weekly/etc) to look for contacts who have passed their effective date so their address should be updated. To update an individual contact users can enter an effective date of TODAY and run the wizard and that contact will be found and update appropriatly.
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